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	ALNcat Administrative Set-Up Guide: 

For New Resource Sharing Staff



The Alaska Library Network Catalog (ALNcat) provides access to the collections of all Alaska libraries through a single, easy to use database, with the ability to search a variety of subgroups of Alaska libraries, all Alaska libraries or libraries around the world through the WorldCat database. ALNcat is available on the OCLC FirstSearch service as a database option.  

ACCESS OPTIONS

ALNcat includes the following two types of access options:
1. Guest view – With each group catalog, there is an option for the group to have a publicly available view of the catalog, which is commonly referred to as the “guest view.”  The guest view is a view of the catalog that includes the holdings of only the institutions in the purchasing group. Guest views are limited to resource discovery, thus do not include access to all of WorldCat or access to any resource sharing functionality. Guest views also do not include the holdings of libraries that have not purchased the service. While a group can choose to include libraries outside of the purchasing group for display in an authenticated view, these libraries’ holdings will NOT be accessible from the guest view of the catalog.


Guest view does not require an authorization number and password, and is accessible from site at: http://sled.alaska.edu/library.
2. Patron view – All ALNcat participating libraries can access the group catalog, which includes the bibliographic records and ownership information (holdings) of the participating libraries and all Alaska libraries. It also includes access to interlibrary loan (ILL) functionality called “WorldCat Resource Sharing” via Staff View in the same (FirstSearch) interface.
Resource sharing staff can use FirstSearch Staff View to:
· Search for materials using the discovery view in FirstSearch 

· Display holdings and enter lender strings 

· Enter shipping and billing information and borrowing notes 

· Send requests for materials to WorldCat Resource Sharing 

The FirstSearch Staff View interface provides access to:
· Patron ILL capabilities, allowing resource sharing staff to make use of ILL Direct Request in FirstSearch (direct to profile or direct to review) 

· Additional tools ILL staff need to allow them to submit requests to the WorldCat Resource Sharing service (direct to lender) 

· All of the functionality of FirstSearch associated with the FirstSearch authorization (Infotrieve, Select Translation Service, pay-per-use article purchasing, etc.) 

Staff View does require an OCLC ILL authorization number and password. Links to local web catalog and stand-alone catalogs for shelf status are available in both the Guest View and Staff View. 
However, if your library has a FirstSearch authorization and an ILL authorization and links them, you'll have access to all the FirstSearch databases and be able to use them in Staff View to place loan requests. You must link the FirstSearch and ILL authorization numbers and passwords in the FirstSearch Administrative Module to be recognized: http://firstsearch.oclc.org/admin. Only from the Staff view can interlibrary loan requests be made and managed.

To setup the link, you will need two sets of authorization number and password:
1. Your FirstSearch Administrative authorization number and password to login to the FirstSearch Administrative Module (http://firstsearch.oclc.org/admin), so to enable interlibrary loan capabilities in the Staff View, and

2. Your OCLC ILL authorization number and password. 

If you don’t know your FirstSearch Administrative and/or OCLC interlibrary loan authorization number(s) and password(s), send an email with your name, library, and contact information to:  western@oclc.org
SETTING UP STAFF VIEW
Step 1: Login to the FirstSearch Administrative Module using your FirstSearch Administrative  authorization number and password at: http://firstsearch.oclc.org/admin  
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Step 2: At the Resource Sharing tab, click on Staff ILL Settings. 

Step 3:  Enter OCLC interlibrary loan authorization number(s) in “Add Staff ILL Authorization” box and click “Add”
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DESIGNING THE ILL STAFF WORKFORM 
ILL specifications are set up in the FirstSearch Administrative Module.
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The Constant Data screen allows you to add borrowing, patron, and lending information that will automatically transfer to your ALNcat ILL requests.  You can create a single constant data record, or as many as you need to facilitate a variety of types of requests.
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SETTING UP ACCESS TO SHELF STATUS 
Alaska libraries may have already set up links to ALNcat that can search and display the results of an ISBN or ISSN search of the catalog.  If there isn’t an exact match, the system will display records with near or similar ISBN or ISSN. If a record doesn’t contain an ISBN or ISSN, it will show the search screen or front door of the catalog.  

If your holdings reside in a Web OPAC, follow the instructions below to set up a link to your OPAC that shows shelf status. 
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The link from the WorldCat record to the local OPAC record for shelf status is made via the ISBN or ISSN.  
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For more information, please contact:
OCLC Western Service Center
3281 E. Guasti Rd., Suite 560

Ontario, CA 91761

Hours: Monday – Friday 6 a.m. – 5 p.m. (Alaska Time)
Phone: 1-800-854-5753 

Email: western@oclc.org
http://www.oclc.org/western/
Enter FirstSearch Administrative authorization number and password to set up ILL capabilities in ALNcat.





Step 1:


From the Resource Sharing tab, click on Staff ILL Settings.





Then, click on the Constant Data tab.





Step 2:


Scroll down in the Constant Data screen to display and complete Borrowing Library Information fields.





Keep scrolling down to display and complete Patron Information fields.  Setting up Patron Information is optional.





Keep scrolling down to


display and complete Lending


Information fields.








Step 1:  From Linking tab, click Web Library Catalogs.

















Step 2:  Enter the URL


that connects to your local OPAC. Add Catalog Entry text. 





Step 3:  Scroll down in Web Library Catalogs screen (above) to enter URL and test search text for ISBN and ISSN Search Results.
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