
Worksheet for the ALASKA PUBLIC LIBRARY REPORT
Reporting Library Activities for FY2016

	
This worksheet can be used to compile necessary information before entering annual report data. All data entry fields are listed. Subtotal and total fields that are automatically calculated are not listed. When information is provided by selecting a response from a dropdown list or radio buttons, the choices are shown; e.g., Yes/No. 

This worksheet does not replace the online annual report.

For additional information, complete annual report instructions, see https://ak.countingopinions.com 
Please contact Julie Niederhauser, Julie.niederhauser@alaska.gov or (907) 465-2916 if you have questions.

	






	Part 1: TIME PERIOD COVERED 

	1a. Reporting Period Start Date
	(mm/dd/yyyy)

	1b. Reporting Period End Date 
	(mm/dd/yyyy)




	Part 2: GENERAL INFORMATION

	2-1. Library Director
	

	2-2. Legal Name of the Library
	

	2-3. Street Address
	

	2-3. City (of Street Address)
	

	2-3.  ZIP Code (of Street Address)
	

	2-4. Mailing Address
	

	2-5.  City (of Mailing Address)
	

	2-5. ZIP Code (of Mailing Address)
	

	2-6. Telephone
	

	2-7. Fax
	

	2-8 E-mail of Library Director
	

	2-9 Population of Legal Service Area
	

	2-10. Registered Users
	

	2-11. Has file of registered user been purged or updated in past 3 years?
	Yes / No

	2-12a. Number of Central Libraries
	

	2-12b. Number of Branch Libraries
	

	2-12c. Number of Bookmobiles
	

	2-12d. Number of Other Service Outlets
	

	2-13. Number of Hours Central Library Open Each Week
	

	2-14. Number of Weeks Central Library Open During Year
	



	Library Board and Governance 

	2-15 Does Your Library Have a Library Board?
	Yes/ No








	Public Library Governance
Check all that apply

	2-18 Library Established by Ordinance

	 Yes/Blank

	2-18 Library Established as Non-Profit

	Yes/Blank

	2-18 Library Established as Combined School/Public 

	Yes/Blank




	Public Library Characteristics 
Check all that apply

	2-19 This library has an established collection of printed or other library materials
	Yes/Blank

	2-19 Library Has Paid Staff 
	Yes/Blank

	2-19 Library Has Volunteer Staff
	Yes/Blank

	2-19 This library has an established schedule in which services of the staff are available to the public 
	Yes/Blank

	2-19 This library has facilities necessary to support such a collection, staff and schedule
	Yes/Blank

	2-19 This library is supported in whole or in part with public funds 
	Yes/Blank




	Part 3: Library Staff 
Staff is counted as FTEs (Full-Time Equivalent employees.) Full time equivalency must be computed on a 40-hour workweek, even if your library has a shorter workweek.

	3-1 Librarian with MLS
	

	3-2 All Employees with Title of Librarian
	

	3-3 All Other Paid Employees
	

	3-4 Total Employees (Filled by formula)
	



	Library Salary Schedule 


	a. Library Director
	

	b. Assistant Director
	

	c. Section Head 
	

	d. Librarian, Beginning 
	

	e. Technical Assistant
	

	f. Clerk/Assistant
	



	Volunteers

	3-6 Number of Volunteers 
	

	3-7 Total volunteer Hours Per Year
	



	Library Director Training Requirement 

	3-8 Continuing Education for Library Director?
	Yes/No

	
	




	Part 4: Operating Revenue by Source
Report revenue used for operating expenditures as defined below. Include federal, state, local, or other grants. DO NOT include revenue for major capital expenditures, contributions to endowments, revenue pass through to another agency (e.g., fines), or carry over funds spent in the previous year. 



	Local Government Revenue
4-1. Local Government Revenue: Money budgeted by the city, borough, school district or tribal council that is available for expenditure by the public library. 


	4-1a City or Village Revenue
	$

	4-1b Borough Revenue 
	$

	4-1c School District Revenue 
	$

	4-1d Tribal Council Revenue
	$

	4-1e Other Local Government Revenue
	$

	4-1f Total Local Government Revenue (Filled by formula)
	$




	State Government Revenue 
4-2. State funds distributed to public libraries for expenditure. This includes Public Library Assistance Grants and Interlibrary Cooperation Grants funded with state general fund money. Exclude Interlibrary Cooperation Grants funded with Federal money. 

	4-2a Public Library Assistance State-Funded Grant
	$

	4-2b State-Funded Interlibrary Cooperation (ILC) Grant
	$

	4-2c Other State Government Revenue
	$

	4-2d Total State Government Revenue (Filled by formula)
	$



	Certification for PLA Grant: Full Expenditure of PLA Grant Award

	I DO certify that my public library spent the full PLA Grant award during this reporting period. Enter Name to Certify. 
	

	I DO NOT certify that my public library spent the full PLA Grant award during this reporting period. Enter Name to Certify. 
	

	What is the remaining balance of the FY2016 PLA Grant award if it was not fully spent by June 30? 
	$



	Federal Government Revenue 
4-3. Federal Government Revenue: Federal funds distributed to the public library for expenditure, including Interlibrary Cooperation (ILC) and Continuing Education Grants funded with Federal Library Services and Technology Act (LSTA) money distributed by the State Library, as well as Institute of Museum and Library Services funds received by the tribal council and redistributed to the public library. Do not include E-Rate subsidy. 

	4-3a Federal LSTA-Funded ILC Grant Revenue
	$

	4-3b Federally-Funded Continuing Education Grant
	$

	4-3c Other Federal Government Revenue 
	$

	4-3d Total Federal Government Revenue (Filled by formula)
	$



	Certification for PLA Grant: Local Match of $7,000 or more

	I certify that my public library received local or federal government revenue and/or the value of volunteer labor totaling $7,000 or more for this reporting period. Enter Name to Certify. 
	




	Part 5: Operating Expenditures
Operating expenditures are the current and recurrent costs necessary to support the provision of library services. 

	Personnel
5-1a Salaries and Wages 
	$

	51b-Benefits
	$

	5-1c Total Personnel Expenditures  (Filled by formula)
	$





	Collections (Library Materials) 
This includes all operating expenditures from the library budget for materials in print, microform, electronic, and other formats considered part of the collection, whether purchased, leased, or licensed. Exclude charges or fees for interlibrary loans and expenditures for document delivery. 

	5-2a Print Materials Expenditures
	

	5-2b Subscriptions for Print Materials Expenditures
	

	5-2c Total Print Materials Expenditures (Filled by formula)
	$

	5-2d Audiovisuals Expenditures
	

	5-2e Other Materials Expenditures
	

	5-2f Total Other Materials Expenditures (Filled by formula)
	$

	5-2g Electronic Digital Materials Expenditures
	

	5-2h Total Collection Expenditures (Filled by formula)
	$




	Certification for PLA Grant: Spent $3,500 or more on library materials. 

	I certify that my public library spent $3,500 or more on library materials for patrons to use during this reporting period. Enter Name to Certify. 
	




	Other Operating Expenditures

	5-3a Building Operations 
	

	5-3b Furniture & Equipment
	

	5-3c Travel
	

	5-3d Supplies
	

	5-3e Services
	

	5-3f Internet Service Provider Fees
	

	5-3g All Other Unreported Expenditures
	

	5-3h Total Other Operating Expenditures (Filled by formula)
	$

	5-4 Total Operating Expenditures  (Filled by formula)
	$




	Part6: Capital Revenue and Expenditures

	6-1a Local Government Capital Revenue
	

	6-1b State Government Capital Revenue
	

	6-1c Federal Government Capital Revenue
	

	6-1d Other Capital Revenue
	

	6-1 Total Capital Revenue (Filled by formula)
	$

	6-2 Total Capital Expenditures 
	




	Part 7: Collections (Library Materials) 

	
	Withdrawn
	Added
	Held

	7-1 Books in Print Volumes
	
	
	

	7-2 E-Books Volumes
	
	
	

	7-3 Physical Audio Materials Volumes
	
	
	

	7-4 Downloadable Audio Materials Volumes
	
	
	

	7-5 Physical Video Volumes
	
	
	

	7-6 Downloadable Video Volumes
	
	
	

	7-7 Current Print Serial Subscriptions
	
	
	





	Electronic Collections
An electronic collection is a collection of electronically stored data or unit records (facts, bibliographic data, abstracts, texts, photographs, music, video etc.) with a common user interface and software for the retrieval and use of the data.

	7-8a Locally Licensed Electronic Collections (REVISED) 
	

	7-8b Statewide Licensed Electronic Collections (REVISED)
	

	7-8c Total Electronic Collections (REVISED)  (Filled by formula)
	




	Part 8: Annual Resource Sharing-ILL

	8-1 ILLs Provided to other libraries
	

	8-2 ILLs Received from other libraries 
	



	Part 9: Circulation of Library Materials
Do NOT count in-house use of library materials under any category of circulation.

	
	Juvenile
	Adult
	Total (Filled by formula)

	9-1 Book Circulation
	
	
	

	9-2 E-Book Circulation
	
	
	

	9-3 Periodical Circulation
	
	
	

	9-4 Audio Circulation
	
	
	

	9-5 Audio Downloads
	
	
	

	9-6 Video Circulation
	
	
	

	9-7 Video Downloads
	
	
	

	9-8 Other Library Materials Circulation
	
	
	

	9-9 Circulation of Interlibrary Loans
	
	
	

	9-10  Total Circulation (Filled by formula)
	
	
	



	Circulation Totals

	9-11 Successful Retrieval of Electronic Information (NEW)
	

	9-12Total Circulation of Electronic Materials  (Filled by formula)
	

	9-13 Electronic Content Use (Filled by formula)
	

	9-14 Physical Item Circulation (Filled by formula)
	

	9-15 Total Collection Use (Filled by formula)
	




	Part 10: Annual Library Programs
A program is any planned event which introduces those attending to any of the broad range of library services or activities which directly provides information to participants. 




	Children’s Programs: Report the number of times children’s programs were held and the total attendance at all programs in which the primary audience is children. 

	
	Number of Library Programs for Children
	Number of People of All Ages at Children’s Programs

	a. Story Hour
	
	

	b. Summer Reading Program for Children
	
	

	c. Class Visits for Children
	
	

	d. Film Showings for Children
	
	

	e. Holiday and Cultural Programs for Children
	
	

	f. Other Programs for Children
	
	

	g. Videoconference Programs for Children (Include Owl)
	
	

	h. Total (Filled by formula)
	
	



	Young Adult Programs 
Young adults are defined as persons age 12 through 18. 

	
	Number of Library Programs for Young Adults 
	Number of People of All Ages at Young Adult Programs

	a. Book Discussion Group Meetings for Young Adults 
	
	

	b. Summer Reading Programs for Young Adults 
	
	

	c. Class Visits for Young Adults
	
	

	d. Holiday and Cultural Programs for Young Adults
	
	

	e. Other Programs for Young Adults
	
	

	f. Videoconference Programs for Young Adults (Include OWL)
	
	

	g. Total  (Filled by formula)
	
	



	Adult Programs 
Adults are defined as persons over the age of 18.  

	
	Number of Library Programs for Adults 
	Number of People of All Ages at Adult Programs

	a. Book Discussion Group Meetings 
	
	

	b. Open Houses or Receptions 
	
	

	c. Holiday and Cultural Programs for Adults
	
	

	d. Group Classes for Adults
	
	

	e. Other Programs for Adults
	
	

	f. Videoconference Programs for Adults (Include OWL)
	
	

	g. Total (Filled by formula)
	
	




	Total

	10-4 Total Number of Programs Held (Filled by formula)
	

	10-4 Total Attendance at All Programs (Filled by formula)
	



	Part 11: Annual Library Service Measures 

	11-1 Annual Public Service Hours for All Outlets
	

	11-2a Annual Attendance in Central Library
	

	11-2b Annual Attendance in all Branches and Bookmobiles
	

	11-2c Annual Attendance in Library (Filled by formula)
	

	11-3 Annual Reference Transactions 
	




	Part 12: Intellectual Freedom

	12-1 Were any titles challenged in your library this year? 
	Yes/No





	Part 13: Library Technology

	13-1 Number of Public-Online Internet Computer Terminals (Central Libraries) 
	

	13-2 Number of Public-Only Internet Computer Terminals (Branches & Bookmobiles)
	

	13-3 AWE early literacy computer workstations available for public use
	

	13-4 Number of sessions on public internet computers per year (excluding wireless sessions)
	

	13-5 Annual number of wireless sessions 
	

	13-6 Annual Number of Sessions on Library Homepage
	

	13-7 Total number of sessions on all of the AWE early literacy stations owned by your central library and branch libraries this year
	



	Library E-Rate Support

	Has your library adopted an Internet safety policy?
	Yes/No

	Do all of your computers with access to the Internet have filtering in place? 
	Yes/No

	What is the product name of your filter or filtering service?
	

	Who is your Internet Service Provider? (ISP)
	

	What is your library’s annual cost for Internet Service?
	

	How much bandwidth DOWN do your library patrons get?
	

	How much bandwidth UP do your library patrons get?
	

	Can patrons access a wireless connection in your library?
	Yes/No



	Library Automation

	Does your library have an automated library system? 
	Yes/No

	Does your library have a web page?
	Yes/No

	Is your public or combined school/public library the only place in your community providing public access to the Internet? 
	Yes/No



	Part 14: Central Library Facility Information 

	14-1 New Building or Renovation? 
	Yes/No

	14-2 Square Footage Central Library
	

	14-3 Meeting Room(s)
	Yes/No

	14-4 Meeting Room Use for Non-library Events
	



	
	Name

	Location 
	Branch Library Name 
	Branch Librarian Name

	
	
	



	Address

	Location 
	Street Address 
	City 
	ZIP Code

	
	
	
	



	
	Contact/Hours 

	Location 
	Phone Number
	Public Service Hours Per Year
	Number of Weeks Open

	
	
	N/A
	
	Unavailable
	
	Unavailable




	Facility

	Location
	Number of public-only computer terminals located in this branch that can access the Internet
	New building or renovation 
	Area in Square Feet of outlet 
	Meeting Room(s)
	Meeting Room Use for Non-library Events

	
	
	Yes/No
	
	Yes/No
	[bookmark: _GoBack]



	Part 15:  Digital Content Creation by Public Library

	15-1 Digitization Project
	Yes/No



	Part 16: Certification of the FY2016 Alaska Public Library Annual Report

	16-1 Name of Respondent
	

	16-2 Upload signed certification form
	


	

	
	Library Narrative

	Please review the plan and objectives outlined in the FY2016 grant application for your library. What was accomplished and how has your community benefited? 
	

	Describe any significant problems your encountered while providing service to your community? 
	

	Please describe your most successful program(s). 
	

	Are there programs, services, or ideas you would like the State Library to consider? 
	









Annual Report FY 1999

