ALASKA MAIL SERVICES GRANT 
FINAL REPORT FY2016

DUE:     September 15, 2016

	1.
	Project Name:
	

	

	2.
	Library Name:
	

	

	3.
	Address:
	

	

	4.
	Project Director:
	
	    5.
	Phone No:
	

	

	6.
	E-Mail for Project Director:  __________________________________________________________




7.  	Summary of Project Expenditures - Complete each section below a through g that applies to 
	your grant project, then enter totals in section h.

a. Salaries, Wages and Benefits – If project funds paid salaries, wages or benefits to project staff, record that information here. If project staff time was donated to the grant, multiply the number of hours donated by the hourly wage earned by these positions and record the total value as in-kind hours. Matching funds may include money paid by project partners, but do note in the budget narrative box the name of the partner, the amount of money the partner spent on the project, and what it bought.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	
	


	For in-kind funds, please state how many hours were donated to the grant and the hourly wages earned by these positions.






b. Consultant Fees – This section applies to staff of the Alaska State Library paid with grant funds. All other grantees may leave this section blank. Matching funds may include money paid by project partners, but do note in the budget narrative box the name of the partner and what it paid.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	

	

	Provide consultant's name, area of expertise, and total amount paid with brief description of what was included.  

 





Alaska Mail Services Grant Final Report FY2016			                                Page 2
 
c. Travel - If project funds paid for travel of project staff or people who benefitted from the grant project, record travel costs here. Matching funds may include money paid by project partners, but do note in the budget narrative box the name of the partner, the amount of money the partner spent on the project, and what it bought.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	
	

	State the number of travelers and how much was spent on conference registration, mileage or airfare, lodging, per diem, and other travel costs.  






d. Supplies and Materials - If you bought a piece of equipment costing more than $5,000, do NOT record that purchase in this section c; use section d for large equipment purchases. Matching funds may include money paid by project partners, but do note in the budget narrative box the name of the partner and what it paid.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	

	

	List the consumable items and quantities purchased of supplies and materials necessary to carry out the project, such as the number of print books, e-books, audiobooks, or DVDs purchased and/or technology such as computers, laptops, tablets, printers, ereaders, etc.






e. Equipment – Use this section to show funds spent on individual pieces of equipment that cost over $5,000. Matching funds may include money paid by project partners, but do note in the budget narrative box the name of the partner and what it paid.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	

	

	List each piece of equipment purchased, plus the cost and quantity of each item.
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f. Services – Use this section to show project funds that were paid for services provided by a trainer, contractor, or vendor. Matching funds may include money paid by project partners, but do note in the budget narrative box the name of the partner and what it paid.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	

	

	Describe the services provided by the trainer, contractor or vendor and the amounts paid to the trainer, contractor, or vendor.






g. Other costs/indirect – Use this section to list any other costs not included in the above budget categories and for eligible indirect cost rate charges if applicable.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	
	

	Provide consultant's name, area of expertise, and total amount paid with brief description of what was included.  Indicate total amount of eligible indirect being charged to the grant.

 




h. Total of All Expenditures - Add up each type of funding in boxes a through f above and enter here as totals.

	ILC Grant Funds
	Matching – State Funds
	Matching - Other Funds
	Total Funds

	
	
	
	





8.      Did you spend the full amount of the grant? 			          	 ____ Yes     ____ No


9.      If not, indicate the amount to be refunded to the State Library.		$________________
Please note that any unspent grant money must be returned to the: 
Alaska State Library, Library Grants Administrator, 395 Whittier Street, Juneau, AK  99801.


10.	List any outstanding encumbrances. Only costs for materials, equipment and contractual services may be encumbered.

11.	List and single pieces of equipment costing $5,000 or more purchased with grant funds:
	Name of Item					Serial No.			Cost
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12.	Please write a narrative account describing this project and attach the narrative to this page. Be sure to include the following:

a) The purpose of the project;

b) The intended audience(s) of the project and the actual numbers served;

c) A general description of the activities undertaken and problems encountered during the project;

d) A brief narrative description of project outputs (i.e., statistics and any other pertinent data gathered about the project);

e) A brief narrative description of project outcomes (i.e., description of the impact of this project on its intended audience) and how you gathered information about these outcomes; 

f) A few brief anecdotes or comments from users about the benefits realized by the project’s intended audience; and

g) Any relevant items of interest concerning the project, such as brochures, flyers, handouts, surveys, news articles, etc.

ELECTRONIC SUBMISSION PROCEDURE

1. Please e-mail the ILC grant report form and narrative as a Word document to patience.frederiksen@alaska.gov. We copy narrative portions of your report in the online report we are required to submit to the Institute of Museum and Library Services. 

2. Please arrange for the two signatures below and mail a hard copy of the grant report with attachments to the State Library in Juneau.

Note:	Report must have both signatures 

For the Library						For the Library Board or Municipality

													
Print or Type						Print or Type

													
Signature						Signature

													
Title				Date			Title					Date


Return to: Alaska State Library, Library Grants Administrator, 395 Whittier Street, Juneau, AK  99801
Questions? Contact Patience Frederiksen at 465-2911
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Alaska Mail Services Statistics

Annual Cumulation FY2016

	
A.
	
Circulation
	
Families
	
Libraries
	
Total

	
	
1.  Books
	
	
	

	
	
2.  Periodicals
	
	
	

	
	
3.  Audio
	
	
	

	
	
4.  Video/Film
	
	
	

	
	
5.  Total
	
	
	

	
B.
	
Walk-in Circulation
	
	
	

	
C.
	
Interlibrary Loans Generated
	
	
	

	
D.
	
Collections Sent
	
	
	

	
E.
	
Postage
	
	
	

	

	
	
	
	

	
F.
	
Patron Count
	
Families (Do not include Individuals)
	
Individuals (Do not include Families)
	Total of Family Members and Individuals Served

	
	
1.  Patrons at Beginning of FY2016
	
	
	

	
	
2.   Patrons Added
	
	
	

	
	
3.   Patrons Dropped
	
	
	

	
	
4.   Patrons at End of FY2016
	
	
	





