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Why write an annual report?

* Meet reporting requirement

Summary of yearly activity

Vehicle of accountability

Inform & educate |

Marketing tool e e —
Historical record e PR

Annual Report 2012-13




Who Is your audience?

- Administration

- City Councill

- Borough

- State Legislature
- Library Board

- Library Users

- Grant Funders

- Staff

- General public

- Local non-profits (community partners)

- Chamber of Commerce
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What to include in your report?

* Time Period

* Introduction

e Summary

* Mission, Goals & Objectives

« Achievements (Profiles)

« Impact & Value (Financial info)
* Volunteers, Partners (Donors)
« Goals & Strategies

2013/2014
Annual Report
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- Create a slideshow
- Electronic publishing
- Webpage with links to .pdf
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Questions
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Sources & Resources

- Cheney, Kristin A. "Is an Annual Report in Your Library's Future." Law
Library Journal 97.3 (2005): 493-515. Web. 11 Dec. 2015.

http://www.aallnet.org/mm/Publications/llj/LLJ-Archives/\Vol-
97/pub Ilj v97n03/2005-28.pdf

- Staley, E. (2014). It's time to up your game with an interactive annual
report. Grand Rapids Business Journal, 32(45), 10.
http://sled.idm.oclc.org/login?url=http://search.ebscohost.com/login.as
px?direct=true&db=b9h&AN=99556851&site=eds-live



http://www.tv411.org/reading/understanding-what-you-read/strategies-better-reading
http://sled.idm.oclc.org/login?url=http://search.ebscohost.com/login.aspx?direct=true&db=b9h&AN=99556851&site=eds-live
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Thank you

Julie Marie Niederhauser
(907) 465-2916-work

Julie.niederhauser@alaska.qgov

Preserve the past - Educate Alaskans- Realize potential
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