NET LENDER REIMBURSEMENT GRANT APPLICATION FY2016
(For Lending Done During Calendar Year 2015)


DUE: February 26, 2016

	1.
	Library Name:
	

	


	2.
	Address:
	

	


	
	City:
	
	Zip:
	

	
	
	
	
	
	

	3.
	Contact Person:
	
	4.
	Phone  No:
	

	
	
	
	
	
	

	5.
	Fax No:
	
	6.
	E-mail:
	

	
	
	

	7.
	Check Mailing Address:
	

	
	
	

	
	
	

	
	
	





	8.
	Budget Summary: How do you plan to spend 
the Net lender reimbursement funds you are requesting on this application?
	Grant Funds
 Requested

	a.
	Personnel
	

	
	1.  Salaries  and Wages
	

	
	2.  Benefits
	

	b.
	Collection (Library Materials)
	

	
	1.  Books
	

	
	2.  Subscriptions
	

	
	3.  Audiovisuals
	

	
	4.  Other Materials
	

	c.
	Other Expenditures
	

	
	1.  Building Operations
	

	
	2.  Furniture & Equipment
	

	
	3.  Travel
	

	
	4.  Supplies
	

	
	5.  Services
	

	
	6.  All Other Unreported Expenditures
	

	
d.
	
Total
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9.	Reporting period for this Net Lender Reimbursement Grant is January 1, 2015 through December 31, 2015. 


10.	Calculate Net Loans
	a.
	In state materials loaned
Do NOT include In-City, Consortium, and System loans
	

	b.
	In state materials borrowed
Do NOT include In-City, Consortium, and System loans
	

	
c.
	
Net Loans        
(Subtract b. from a.)
	




11.		If the number of net loans is over 200, you may request reimbursement at the rate of 
			$6.00 per eligible loan.

Number of Net Loans		 X  $6.00 =  		.











Note:	Application must have both signatures 
	

	For the Library:
	For the Legal Entity:

	
	
	

	Print or Type
	Print or Type

	
	
	

	Signature
	Signature

	
	
	
	
	

	Title
	Date
	Title
	Date



Make a copy of this application for your records and return signed application to:
Grants Administrator
Alaska State Library
344 West Third Avenue, Suite 125
Anchorage, AK 99501
1-800-776-6566


	M E M O R A N D U M
	Alaska Department of

	
	Education & Early Development

	
	

	To:
	Library Directors 
	Date:
	January 5, 2016


	
	
	Phone:
	907-269-4606

	
	
	
	800-776-6566


	From
	Alex Pock
Grants Administrator
	Subject
	Applying for and Managing the FY2016 Net lender Grant 




[bookmark: _GoBack]This grant is designed to reimburse libraries Alaskan libraries that provide significant in-state ILL lending. This application is being sent to you based on the number of interlibrary loans you made versus the number of ILLs you received that were reported on the FY2015 Alaska Public Library Annual Report. I urge you to carefully review the requirements of this program and to submit a Net lender reimbursement application if your library meets these requirements. 

This FY2016 Net lender Reimbursement Grant Application Packet is online as a Word document at: http://library.state.ak.us/dev/grants.html simply scroll down to the section: Special Grant Application and Grant Forms and select the FY2016 Net lender application. Save the Word document to your computer, fill it out, print it, sign and mail it to the Anchorage office of the State Library.

I. General Information

The Net Lender Grant provides reimbursement to Alaskan libraries that provide a significant number of loans to other libraries statewide. To qualify for Net Lender status:

· A library must lend at least 200 more items than it borrowed during the reporting period. 
· Only in-state ILLs are counted. 
· Loans within the same administrative agency are not eligible, i.e. holds or reserves sent from one library to another library in the same library system do NOT count as ILLs. 
· Loans within the same city, even to libraries operating under different administrative agencies, are not eligible. 

The reporting period for the FY2016 Net Lender Grant is January 1, 2015 through December 31, 2015. You may request reimbursement at the rate of $6.00 per eligible loan. 
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II.   Instructions for the Net Lender Grant Application

Most of the application form is self-explanatory. The line items of the budget summary (#8) are:

PERSONNEL
1.	SALARIES AND WAGES - full and part time staff.

2.	BENEFITS - medical, dental, insurance, workman's compensation, social security and retirement programs paid by the employer; usually computed as a percentage of salary.

COLLECTIONS (LIBRARY MATERIALS)
1.	BOOKS - cost of books, shipping, and preprocessing fees.

2. SUBSCRIPTIONS - subscriptions to magazines and newspapers and other publications on standing order. Includes lease or purchase of databases, but not general Internet access charges.

3. AUDIOVISUAL - Audio CDs, films, slides, pre-recorded audio and videotapes, phono-recordings, pictures, maps, charts, media kits, etc.

4.	OTHER MATERIALS - microforms, computer software on disk, tape or CD-ROM for patron use, games, toys, etc.

OTHER EXPENDITURES
1.	BUILDING OPERATIONS - utilities/heat: electricity, water, heat (oil, coal, steam, etc.). Include in this category the cost of cable or wiring for computers or electronic access if the cost of the cable is separate from the installation charges.

2.	FURNITURE & EQUIPMENT - Computers, printers, routers, modems, hard drives, scanners, fax machines, photocopiers, shelving, desks, chairs, filing cabinets, etc., items with a life span of several years, including the leasing of those items.

3.	TRAVEL - Transportation and per diem (or actual costs) to attend conferences, meetings and continuing education/ training experiences relevant to interlibrary loan; includes reimbursement for travel related expenses of consultants, program presenters, etc.

4.	SUPPLIES - consumable items such as office supplies, processing and mailing supplies, mending and repair supplies, blank audio and videotapes, and computer disks and tape.

5.	SERVICES
a.	Communications - postage, telephone, and printing costs, such as expenditures for informational brochures, advertisements and flyers, but not the cost of paper for photocopying, which belongs under supplies.
b.	Internet Services and On-line Database Searching - charges including telecommunication costs, Internet service provider costs, and searches on commercial databases.
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c.	Installation and maintenance charges for communications equipment and networks.
d.	Contracted Computer Services - custom programming, software leases, other contractual arrangements, equipment repair, and maintenance agreements.

6.	ALL OTHER UNREPORTED EXPENDITURES - any other expenses not included above, such as book binding services and maintenance contracts on typewriters, copiers, etc.

III. Deadline and Mailing for Net Lender Reimbursement Grant Application

If you have questions about the grant application, please contact Alex Pock at 907-269-4606 or 800-776-6566. Applications should be postmarked by February 26, 2016. All applications should be sent to:

E-mail alex.pock@alaska.gov

	OR

Grants Administrator
Alaska State Library
344 West Third Avenue, Suite 125
Anchorage, AK  99501

IV. Grant Timeline for Net Lender Reimbursement Grants

The following timeline binds Net Lender grants administered by the State Library. In an effort to get grant awards to libraries as soon as possible, the State Library will use the following grant cycle:

January 2016: 	State Library mails out grant applications for FY2016 for ILL activity that occurred during calendar year 2015.

February 26, 2015: 	Deadline for libraries to return applications to the State Library.

March 2016:	State Library sends out Grant Agreement Form to libraries. Libraries sign and return Grant Agreement to State Library.

March 2016:	State Library issues check for entire net lender grant after it receives the signed Grant Agreement from the library. The library MUST spend or encumber these funds promptly; see item 4 below for details.

July 2016:	State Library sends out Net Lender Grant Final Report forms.

September 1, 2016:	Completed Net Lender Grant Final Reports due back to the State Library.

V.  Management and Expenditure of Net Lender Reimbursement Grant Funds

1.	Each grant award must be maintained in an account that makes it possible to track expenditures of the grant funds.

2. Records of all grant expenditures must satisfy audit requirements.

3.	Funds may be expended only for those purposes set out in the grant application. 
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4. Funds must be spent or encumbered during the period from February 1 through 
	June 30, 2016. They cannot be carried over into the next year's budget or put into the 
City’s general fund. Any money that has not been spent or encumbered by that date must be returned to the State Library. Funds for personnel and travel may not be encumbered but must be spent by June 30. Other encumbered line items should be spent by October 1 and not carried indefinitely.

VI. Requesting Budget Changes in Grants

When a library applies for a grant, a budget must be submitted detailing how the grant money will be spent. The State Library awards grants based on the expectation that the money will be spent as proposed in the budget. If a library wishes to change any line item by more than 10%, it must receive prior approval from the State Library. (A change of less than $100 in a line item, or any change which adds funds to library materials does not require prior approval even if it is more than a 10% change.) Budget revision forms are available from the State Library.

VII. Submission of Final Report

The Alaska Administrative Code requires a library to file a Final Report with the State Library for each grant that it receives. The Final Report is due by September 1 following completion of the grant period. If a library fails to file this report or to properly account for the use of grant funds, the State Library may reclaim the entire grant award. 

Libraries that have not submitted Final Reports will not be eligible to apply for future grants until all requirements for past grants are met. The State Library will send libraries a Final Report form for each of its current grants at the beginning of July. Reports for FY2016 grants are due by September 1, 2016.

