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PUBLIC LIBRARY REPORT 

By the end of this webinar you will know
• What the Public Library Report is and why we collect this data;  
• Who is responsible for completing the report and when it is due;  
• Where to go to obtain resources useful for completing the report and  

the process for submitting the report online



ALASKA ADMINISTRATIVE CODE: 
LIBRARY-RELATED REGULATION

Article 2: Library Assistance Grants
4 AAC 57.064. Public library assistance grants: Eligibility

7. maintain an accurate accounting of the library’s budget and expenditure 
of money ; and 
8. Annually submit to the division, on or before September 1, a complete 
public library annual report and public library assistance grant report on 
forms provided by the state library



ALASKA PUBLIC LIBRARY STATISTICS 
FY1987 TO DATE



PUBLIC LIBRARIES SURVEY

Public Libraries Survey (PLS)
Conducted annually since 1988, PLS is your definitive source on the 
state of public libraries in the United States. Explore the PLS data to 
find key information on over 9,000 public library systems and 17,000 
public library outlets nationwide.

https://www.imls.gov/research-evaluation/data-collection/public-libraries-united-states-survey






1. Know what you NEED to track
2. Identify who in your organization may 

have the data you need 
3. Develop procedures for collecting data



4. Collect statistics monthly
5. Record any changes in data collection methods or periods of  
collection
6. Share the responsibility of gathering monthly statistics
7. Set an early deadline for meeting Public Library Report due date



ALASKA PUBLIC LIBRARY REPORT 
SYSTEM PORTAL 

http://library.alaska.gov/dev/libdev.html 



http://library.alaska.gov/dev/plreport.html













All Employees with Title of Librarian + All Other Paid Employees = Total Employees 





AkLA Conference 2017, 
Completed ALA online course on 
Leadership June 2017. 







REPORTING E-RATE

• E-Rate Application Form 471 



• E-Rate Application Form 471 







https://www.aklib.net/fy17-adl-shared-collection-statistics-for-reports/



Do NOT add ADL 









WHAT IS A REFERENCE 
TRANSACTION?

Reference transaction are information consultations in which library staff 
recommend, interpret, evaluate, and/or use information resources to help 
others meet particular information needs. 



Hopefully, this webinar has alleviated any fear or trepidation you may have 
had regarding completing the Public Library Report. 
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